
AUTOMATION / BFET ELIGIBILITY
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Automation / BFET Eligibility

Automation/BFET Eligibility is used to check BFET eligibility for 
NEW participants only
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Before checking eligibility through BFET Authorization, 
make sure a signed consent form have been completed.



Automation / BFET Eligibility

Enter contractor code and either the SSN or eJAS ID number of the 
potential participant and then check status.
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Before checking eligibility through BFET Authorization, 
make sure a signed consent form have been completed.



Automation / BFET Eligibility

Eligibility results show in a pop-up message.  These results will 
generate an auto-note in the case notes.
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Automation / BFET Eligibility

There are a few pop up messages that will require components to be manually checked.  

• Client not auto opened on BFET due to existing BFET-related activity
• Client not auto-opened on BFET due to not meeting BFET criteria

• Client may be a non-member on an active TANF case. 
• Client may be active FAP

If any of the two pop up listed above happens, send a 
completed eligibility list to BFETHelp@dshs.wa.gov for 
manual eligibility to happen.

Youth Services - Youth ages 16 to 17 may participate in BFET programs 
even if they receive Basic Food benefits through their parent’s case. 
They may also participate in BFET programs if they receive Basic Food 
benefits on their own. 
The participation expectation for young participants is secondary 
education or High School Equivalency classes (see High School 
Equivalency section). Page 27 BFET Handbook

mailto:BFETHelp@dshs.wa.gov


Automation / BFET Eligibility

Eligibility results show in a pop-up message.  These results will 
generate an auto-note in the case notes.
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Automation / BFET Eligibility

If the potential participant is eligible, you will be sent to this screen 
to open BFET components.  The FI component will auto open.
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Automation / BFET Eligibility

The automated note will be documented in the client notes. 

Add your case note and make sure to follow the standards outlined 
in the BFET Handbook
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Automation / BFET Eligibility

1. What form is signed by the potential participant BEFORE you can enter any 
client information in eJAS?

2. If the automated eligibility system does not approve the applicant in eJAS, 
what is your next step?

3. What is the email address to submit your eligibility lists?
4. When opening components using automation, should you still make a case 

note in addition to the auto-generated note?

Quick Quiz
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Thank you!
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